Common Errors to Avoid in ACB Blanket Performance Reporting

There are many common errors that entered into the ACB Blanket License Reporting files. Below are some easy ones that can be corrected, of the music. Some are adding
extra information that can be left out, while others are not putting in enough information. This is not a complete list of the errors we see, but the most common ones.
sometimes just with spellcheck or careful reading

WATCH FOR EXCEL AUTO-FILL ON DATES

TITLE OF COMPOSER'S |COMPOSER'S |ARRANGER'S |ARRANGER'S |PERFORMANCE |DATE CONCERT STATE
SELECTION FIRST NAME | LAST NAME | FIRST NAME | LAST NAME | GROUP (MM/DD/YY) VENUE CITY [xx)
America, the Beautiful Samuel Augustus |Ward Carmen Dragon BAND 10/17/24 High School Stage |anytown | WA
The Star Spangled Banner |Francis Scott Key Jim Coull BAND 10/18/24 High School Stage |anytown |WA
A Copland Tribute Aaron Copland Clare Grundman BAND 10/19/24 High School Stage [anytown [ WA
American Riversongs Pierre La Plante BAND 10/20/24 High School Stage [anytown | WA
WATCH FOR EXCEL AUTO-FILL ON NAMES

TITLE OF COMPOSER'S |COMPOSER'S |ARRANGER'S [ARRANGER'S [PERFORMANCE |DATE CONCERT STATE
SELECTION FIRST NAME | LAST NAME | FIRST NAME | LAST NAME | GROUP (MM/DD/YY) VENUE CITY [xx)
Xeres John Mackey BAND 10/17/24 High School Stage [anytown WA
The Ringmaster's March John Barnes Mackey BAND 2 06/12/24 ABC Church anycity [AZ
Foundry John Philip Mackey BAND 3 02/19/24 XYZ Concert Hall [thistown [KY
Let Me Be Frank With You |John Stafford Mackey BAND 4 05/25/24 Retirement Center |thiscity |SC
MAKE SURE NAMES ARE SPELLED CORRECTLY

TITLE OF COMPOSER'S |COMPOSER'S |ARRANGER'S |ARRANGER'S |PERFORMANCE |DATE CONCERT STATE
SELECTION FIRST NAME | LAST NAME | FIRST NAME | LAST NAME | GROUP (MM/DD/YY) VENUE CITY [xx)
Harry’s Wonderful World  {John Williams Jerry Brubaker BAND 10/17/24 High School Stage |anytown |WA
Ol' Blue Eyes Jerry Brubanker BAND 2 06/12/24 ABC Church anycity [AZ
This Is My Country Al/Don Jacobs/Raye Jerry Bruibaker BAND 3 02/19/24 XYZ Concert Hall |thistown |KY

MAKE SURE DATES ARE ONE PER LINE

AND IN THE RIGHT FORMAT.

IF YOU REPEAT A CONCERT, ENTER IT TWICE. EA

CH ROW IS A PERFORMANCE.

TITLE OF COMPOSER'S |COMPOSER'S |ARRANGER'S |ARRANGER'S |PERFORMANCE |DATE CONCERT STATE
SELECTION FIRST NAME | LAST NAME | FIRST NAME | LAST NAME | GROUP (MM/DD/YY) VENUE CITY [xx)
Selections from Encanto Lin-Manuel Miranda Paul Murtha BAND 11/23/24 -11/24/24 |High School Stage [anytown [ WA
Havana Nights Randall Standridge BAND 2 11/23/24 & 11/24/24 | ABC Church anycity [AZ
Armenian Dances Alfred Reed BAND 3 Nov12, 2024 XYZ Concert Hall |thistown |KY
Havana Nights Randall Standridge Oliver Nickel BAND 2 11/23/24 ABC Church anycity [AZ
Havana Nights Randall Standridge BAND 2 11/24/24 ABC Church anycity [AZ
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Selections from Encanto Lin-Manuel Miranda Paul Murtha BAND 11/23/24 High School Stage [anytown WA
Selections from Encanto Lin-Manuel Miranda Paul Murtha BAND 11/24/24 High School Stage [anytown WA
Armenian Dances Alfred Reed BAND 3 11/12/24 XYZ Concert Hall |thistown |KY

DON’T ABBREVIATE TITLES

TITLE OF COMPOSER'S |COMPOSER'S |ARRANGER'S |ARRANGER'S |PERFORMANCE |DATE CONCERT STATE
SELECTION FIRST NAME | LAST NAME | FIRST NAME | LAST NAME | GROUP (MM/DD/YY) VENUE CITY [xx)
US NA John Stafford Smith John Philip Sousa BAND 10/17/24 High School Stage |anytown |WA
The Stars and Stripes Forevel John Philip Sousa BAND 2 06/12/24 ABC Church anycity [AZ
The Star Spangled Banner |John Stafford Smith Michael Sweeney BAND 3 02/19/24 XYZ Concert Hall [thistown |KY
Star Spangled Banner John Stafford Smith John Philip Sousa BAND 4 05/25/24 ABC Church anycity [AZ
SSF John Philip Sousa BAND 5 08/12/24 City Park mytown [CA
SSB Walter Damrosch John Philip Sousa BAND 6 01/25/24 Arts Center Stage |village [NY
Stars & stripes Walter Damrosch John Philip Sousa BAND 6 01/25/24 Arts Center Stage |village |NY
MAKE SURE TITLES ARE SPELLED CORRECTLY
TITLE OF COMPOSER'S |COMPOSER'S |ARRANGER'S |ARRANGER'S |PERFORMANCE |DATE CONCERT STATE
SELECTION FIRST NAME | LAST NAME | FIRST NAME | LAST NAME | GROUP (MM/DD/YY) VENUE CITY [xx)
Stars & Stripes Forever, The | John Philip Sousa BAND 10/17/24 High School Stage [anytown WA
Stars & Stripes John Philip Sousa BAND 2 06/12/24 ABC Church anycity [AZ
Starts & Stripes Forever John Philip Sousa BAND 3 02/19/24 XYZ Concert Hall |thistown [KY
Stars and strips Forever John Philip Sousa BAND 4 05/25/24 Retirement Center |thiscity [SC
stars, stripes, forever John Philip Sousa BAND 5 08/12/24 City Park mytown [CA
The Stars and Stripes
Forever John Philip Sousa BAND 6 01/25/24 Arts Center Stage [village |NY
Famous Name
stats and stripts for John Philip Sousa BAND 7 06/14/24 Theatre ourtown [NJ

and at least 75 other incorrect spellings for “The Stars and Stripes Forever” alone.

SUBGROUPS NEED TO BE ENTERED WITH NAME OF BAND WITH LICENSE THEN A DASH AND NAME OF SUBGROUP

TITLE OF COMPOSER'S [COMPOSER'S |ARRANGER'S |ARRANGER'S (PERFORMANCE |DATE CONCERT STATE

SELECTION FIRST NAME | LAST NAME | FIRST NAME | LAST NAME | GROUP (MM/DD/YY) VENUE CITY |xx)
Band 1 — Flute

Sugarplums and Mistletoe  |Michael Isaacson Choir 08/12/24 City Park mytown |CA

The Devil and the Deep Flute Choir — Band

Blue Sea Karl L. King 1 01/25/24 Arts Center Stage |village [NY
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Band abbreviation Famous Name
The Sacred Pools of Hana | Tim Rumsey Flute choir 06/14/24 Theatre ourtown [NJ

DO NOT PUT SOLOISTS, OR BOOK PAGE NUMBERS, OR ANY ADDITIONAL INFORMATION THAT MAY COME FROM YOUR CONCERT LINE UP
SHEET/EMAIL IN THE TITLE

TITLE OF COMPOSER'S |COMPOSER'S |ARRANGER'S [ARRANGER'S [PERFORMANCE |DATE CONCERT STATE
SELECTION FIRST NAME | LAST NAME | FIRST NAME | LAST NAME | GROUP (MM/DD/YY) VENUE CITY [xx)
Fly Me to the Moon (solo) (Bart Howard Anthony Alessandrini BAND 3 02/19/24 XYZ Concert Hall [thistown [KY
Salute to Ol' Blue Eyes (as a

Vocal) John Moss BAND 4 05/25/24 Retirement Center |thiscity [SC
God Rest Ye Merry

Gentlemen (from Christmas

Jazz Favorites #1) Lennie Niehaus BAND 5 08/12/24 City Park mytown |CA
Washington Post March #51 |John Philip Sousa BAND 6 01/25/24 Arts Center Stage |village [NY
The Thunder (March Famous Name

Selection) John Philip Sousa BAND 7 06/14/24 Theatre ourtown |NJ

USE THE ACTUAL TITLES OF THE SONG AND NOT HOW IT IS LISTED ON YOUR BAND LINE UP/EMAIL

TITLE OF COMPOSER'S |COMPOSER'S |ARRANGER'S |ARRANGER'S |PERFORMANCE |DATE CONCERT STATE
SELECTION FIRST NAME | LAST NAME | FIRST NAME | LAST NAME | GROUP (MM/DD/YY) VENUE CITY [xx)
The March BAND 5 08/12/24 City Park mytown |CA
Broadway Medley BAND 6 01/25/24 Arts Center Stage |village [NY
Famous Name

Fanfare before the Mayor spdaks BAND 7 06/14/24 Theatre ourtown (NJ
the Grainger piece BAND 10/17/24 High School Stage [anytown [WA
patriotic selection BAND 2 06/12/24 ABC Church anycity [AZ
encore BAND 3 02/19/24 XYZ Concert Hall |thistown [KY

Other things to remember

- Don’t abbreviate the bands name

- If there is no composer on the music, only an arranger leave the composer blank (don’t go scour the internet looking for composers)
- Don’t list every song in the medley, just what is at the top of the score for arranger

- Don’t list every movement in the piece (if you played the entire suite/work) — the title and composer/arranger will do

- If the band changed it’s name during the course of the year, reach out to us so we can report the right license holder with the report
- SPELL CHECK - a simple spell check will catch most errors

- Don’t put names other than what is on the music. If a piece is written by a Timothy — enter Timothy, not Tim or Timmy
even if you know the composer. They are registered under the name on the music, there may be someone else registered with
the nickname.
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- Enter something in every row, do not use “ or say same as above. The final report is going to be sorted differently and that information will be lost.

- The file must be submitted in EXCEL format — not numbers, not PDF, not a google doc share, or a Microsoft360 share, or anything else. It
must be the excel file in the correct column format.

- Don’t put NA or N/A or unknown or traditional in for composer, leave it blank (unless the music lists it)

- Don’t put dashes (-----) or zeros in for composers and arrangers, leave it blank

- Don’t put parenthesis around arrangers names, or quotes around song titles unless the quotation marks are part of the title.

- If there are multiple composers and arrangers, put them all in the one line, do not make a separate line for each person — each line is one performance
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